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ST MICHAEL & ALL ANGELS C.E. (FOUNDATION) PRIMARY & PRE-SCHOOL  

Person Specification:  Site Manager

	
Attributes

	Essential
	Desirable

	Education and Training
	Basic English and Maths qualifications e.g. Level 2 qualification.
Willing to undertake training such as PAT testing. 

	Additional qualifications in facilities management, building maintenance.
Health & Safety qualifications (e.g., First Aid, Health and Safety at Work, Manual Handling knowledge
Ladder training, Fire Safety)


	Experience
	Ability to recognise hazards and able to repair or make situation safe, recording them appropriately on the school system.
Experience with health and safety protocols and building maintenance practices and effective reporting systems.
Understanding and application of Health & Safety regulations and procedures.
Basic understanding of building systems (e.g., heating, lighting, plumbing) and minor repair techniques.
Ability to manage security protocols and respond effectively to emergencies and incidents with effective reporting. 
Proven ability in general maintenance, minor repairs, DIY & decorating skills and use of relevant tools and equipment.
Experience managing compliance and safety systems.
	Experience within the building trades.
Previous experience in a site management or facilities role, ideally in a school, educational, or public building setting.
Knowledge of online reporting systems such as IamCompliant

	
Special Knowledge
	A strong, demonstrable commitment to the safeguarding and welfare of pupils, aligned with current statutory guidance, ensuring the safety and security of children and the school premises at all times.
Strong understanding of health and safety legislation, risk assessments, and safeguarding requirements within a school setting.
	Knowledge of boilers/central heating systems.
Knowledge of security systems.
Ability to create and maintain an asset register

	
Circumstances -personal
	Willingness and flexibility to attend occasional weekend and evening school events and functions, supporting the wider school community and its activities.
Lives within a reasonable distance to school.
Access to a landline/mobile phone for emergencies.
	

	
Skills
	Strong oral and written communication skills for professional interaction with staff, pupils, parents, contractors, and visitors.
Responsible and proactive use of initiative within role boundaries, demonstrating sound judgement.
Effective prioritisation and time-management skills to manage daily workload efficiently.
Ability to work well both independently and as part of a team, accepting instruction and seeking clarification when needed.
Competence in maintaining accurate health and safety records with strong attention to detail.
Quick situational assessment skills to take appropriate action and resolve site-related issues.
Good organisational skills to organise site works and manage quotes.
	Experience in managing a cleaning team.


	Disposition and attitude
	Clear, professional communication skills for effective liaison with staff, pupils, parents, contractors, and visitors.
Maintains strict confidentiality and consistently upholds the school’s Christian ethos, values, and high standards in all interactions and responsibilities.
Shows deep understanding and empathy towards the school community, reflecting the school’s inclusive Christian values and commitment to equity.
Actively supports and models the school’s vision in daily work.
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